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System Admin Training Materials

Chapter 4: Search
Search functionality allows the user to quick  
find the relevant asset or folder on the site.

This chapter would be used by end users
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Search
As of Brandworkz version 6.0.1 we have vastly improved our search functionality.

Currently, users can search within Assets rather extensively, and we will be improving search 
within folders in the near future.

To ensure your search is more specific please use the word ‘and’ in between different words. 
The search will then find the ‘tagged’ words within metadata. Ie search for ‘Christmas and tree’ 
will narrow down the search and should result in any images tagged with BOTH those words

Search does NOT produce results with assets that are either ‘disabled’ or ‘archived’

Assets search
Results will be returned using search in the following sections of the details of an asset: 

Name

Description

Keywords

Metadata 

Exif information

Content of the files in most file types including gifs, pdfs, docs, jpgs, pngs and xls 
documents. This information will depend on the detail embedded into the file metadata.

Folders search
Currently can be searched one of two ways, either by folder name and/or by the keywords 
added to a folder (found within the ‘Properties’ section of the folder).

In the future Brandworkz versions we will be offering a search within CMS and Web To Print 
template content.
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